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Student Handbook 2023-2024

HCU complies with all applicable federal and state non-discrimination laws and does not
discriminate based upon the basis of race, color, nationality, or ethnic origin, sex, age, or
disability in either employment or the provision of services. Inquiries concerning the notice or
the application of the laws referenced herein should be referred to the Director of Student Life.

The university is continually reviewing changes in the regulatory environment as well as

prevailing practices regarding safety. As such, all policies contained within, are subject to
revision as required, and amendments will be announced when necessary.
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From the President

Dear HCU Husky,

Welcome to Houston Christian University! We are so pleased to
have you as a member of the HCU family. Whether you are a new
freshman, a transfer student, or a returning student, we want you to
feel at home on our campus as you pursue your studies and
participate in some of the many opportunities available through our
enriched student life program. With our small classes and warm,
friendly atmosphere, HCU is an ideal place for you to build lasting
relationships with other students and with members of our faculty
and staff, who are dedicated to helping you grow academically,
professionally, socially, and spiritually during your college years
and beyond. - s

Again, we welcome you to our family of students, parents, faculty, staff, alumni, and many
others proud to be called Huskies! Wedre so glad you have chosen to join the thriving
community of faith and learning at HCU, where we are committed to offering you an excellent
education in a Christian environment. We know that HCU is the right choice for you, and we
hope that your years here will be among the most memorable of your life.

Blessings,

Robert B. Sloan
President, Houston Christian University
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From the Student Government Association
President

Greetings Huskies,

I0m Nazlee Hasan and 16m honored to serve as your 2023-2024 HCU Student Government
Association (SGA) President. 10m so excited to serve you as the student body president this
academic year. Houston Christian University has been an amazing experience that has not only
helped me grow intellectually, but also relationally, and most importantly, spiritually. | hope
these impacts prove the same for you as well.

Whether youdre a transfer student or an incoming freshman, | want to extend a warm welcome.
To the returning student, welcome back! | hope youbve had a restful summer, and 16m looking
forward to all the things the Lord has planned for us this year. 16m sure you will find your fair
share of challenges and obstacles, but I also know you will find opportunities for growth and
community. | encourage you to get involved on campus. From athletic events and intramurals to
clubs and organizations, there will be plenty of fellowship opportunities. Our faculty and staff
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Introduction to HC
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forecasts and radar T the winds became a wild thing, and the sea began to rise. A great storm was
coming, and the people were not prepared. The man and many of his fellow citizens took shelter
at the courthouse where his father was a judge, behind the thick granite columns that held up the
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Undergraduate Traditions

Traditions are a source of pride and enthusiasm to a university community; they provide
continuity through the years and combine connections with growth. Much of the excitement of
attending a young, changing university is that tomorrowds traditions are bei
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HCU Alma Mater
Hail the Orange and Blue
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Purpose and Organization of the Student Affairs Office

Reporting directly to the President, the Provost serves as the Vice President for Academic
Affairs and Student Affairs. The Academic Affairs Division includes all of the academic
colleges, led by respective deans, and includes several units that provide direct services to
students to help them succeed academically T the Office of Academic Records (Registrar), the
Office of Academic Support and Resources (Dean of ASR), the Senior Director of Institutional
Research, the Academic Technology Coordinator, and the Testing and Accommodation Center.
These units report directly to the Associate Provost for Academic Affairs, Dr. Kristie Cerling.

The Office of Academic Support and Resources, led by Dr. China Jenkins, includes the Moody
Library (led by professional librarians). This office provides special services to first-year
students and to students who benefit from additional academic support. Academic Support and
Resources are located on the first and second floors of the Moody Library and bring resources to
students digitally through the library webpage to wherever they are in the world.

Associate Dean of Academic Support and Resources: Dr. China Jenkins
New Student Success Specialist: Dr. Tia Caster
Director of the Writing Center: Dr. Denese Wolff-Hilliard
University Librarians: Kristin Fance and Dean Riley
Director of the Office of Academic Records: Donna Stallings
Director of the Testing and Accommodation Center: Anthony Kazan

The Student Affairs Division exists to holistically engage and support students academically,
spiritually, socially, and practically throughout their time at HCU. From their first steps on
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These Success Specialists work from the Looper Learning Commons in the Moody Library. The
Tutoring Center
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Director of Residence Life: Josh Bostanic

Area Coordinator T Hodo Residence: Favour Ubadinobi
Area Coordinator T Husky Village: Lauren Lounsbury
Area Coordinator T Freshman Village: Jacob Elliott
Administrative Coordinator T Savannah Bradshaw
Faculty-in-Residence: Richard Olds, MA

Department of Testing and Accommodation Services

The Testing and Student Accommodations Department helps learners with challenges and
ensures qualified students receive reasonable accommodations according to federal standards.
The Department also provides a secure, professional, and supervised testing environment to meet
individual, University, and community assessment needs. The Department can be found on the
first floor of the Moody Library.

Director of Testing and Student Accommodations: Anthony Kazan

Department of Student Conduct and Governance

Under the purview of Student Affairs, the conduct process is designed to foster and maintain a
safe, enjoyable, faith-integrated learning environment within our campus community and to
address incidents that compromise that environment. Students, faculty and staff can report
through Advocate (click on the gavel icon on the HC
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promote global initiatives across campus through developing new global partnerships, cultural
exchanges, and offering scholarships for HCU study abroad programs.

Director of The Spahr-Tan Center for International Education: Leslie Shelton

Gideon Counseling Services
The Couns
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Student Success

Advising Services and Policies

The advising process is designed to help the student make important decisions related to
academic progress and career aspirations. All HCU students should become familiar with their
advisor and the advising process.

Undergraduate Advising Procedures
All students are assigned a staff or faculty advisor who can help counsel students on all academic
matters, as well as broad career and vocational interests, etc. Students may see advisors to:
« Discuss academic successes, challenges, or other issues that may affect their academic
progress
Select courses for each semester
Consider a change of major or minor
File a degree plan
Discuss educational and career goals
Provide personal encouragement and support

All advisees are expected to avail themselves of these services in order to graduate from HCU in
a timely manner since the student is ultimately responsible for fulfilling his or her degree plan
requirements. Failure to utilize these advising services may result in graduation delays,
insufficient progress toward completing a degree, or other possible complications.

Every HCU student MUST schedule a personal academic advising session each semester during
his or her advisorés office hours in advance of priority registration. The advisee will receive a
PIN (Personal Identification Number) at the conclusion of this visit. Once priority registration for
the upcoming semester begins, the advisee will use this PIN to sign up online for his or her
desired courses. All students are strongly encouraged to make these course schedule decisions
with their assigned advisors in a judicious way. The PIN will allow students to change their
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Students are responsible for scheduling their advising appointments. Consistent communication
with advisors will promote on-time graduation and sufficient progress toward degree completion
as well as prevention of additional stress or complications during studentsé time in the Graduate
School.

Online Advising Procedures

All online students have access to and are encouraged to utilize our staff advising team, who can
guide them on all academic matters from matriculation through graduation.
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The library is responsible for making ID cards and badges. First-time ID cards and badges are
provided at no cost. Replacements are ten dollars ($10.00) unless a meal plan is added to the
card. Replacement cards for IDs with meal plans are twenty-five ($25) as two cards will be
issued: one regular 1D and a special card for meal plans. Cards are made on the second floor of
the library. Students in nursing and education programs do not need to request badges. The
library and program coordinators work together to provide them at the appropriate time. The
library does not make photo IDs for online students.

Reference Service

Academic Support and Resource staff members are available to assist students in the use of the
electronic catalog, periodical indexes, reference books and electronic databases. In-depth
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Student Life

Student Life Mission Statement

Motivated by our affirmation that Jesus Christ is Lord, the Department of Student Life seeks to develop
students of character and competence by providing opportunities to engage in a Christ-centered
community focusing on academic success, spiritual formation, interpersonal development, and physical
well-being.

To help you make the most of your college experience, HCU offers a vast array of opportunities
beyond the classroom, such as participation in clubs, organizations, leadership opportunities,
Greek life, student government, student programming, ministry opportunities, discipleship,
intramurals, campus recreation and many more opportunities.

First-Year Experience (FYE)

First-Year Experience at Houston Christian
University strives to help students identify the
many ways in which they can be successful and
acclimate to HCU, specifically during their first
year. FYE plans programs to help students
develop a good foundation for learning, as well
as leadership and involvement opportunities.
FYE is responsible for first year programming,
including Welcome Days, the Freshman
Council, Peer Mentoring, Parent & Family
relations, and Transfer Experiences.

Parent and Family

The Husky family includes parents and family members of each HCU student, as they are an
important part of the student
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Student Involvement

Student Involvement seeks to engage HCU students with their campus as well as enhance their
overall college experience through programs, services and leadership opportunities in support of
the mission and values of Houston Christian University.

Student Organizations

Student Organizations are a vital part of college
life and offer HCU students a myriad of
opportunities to connect and become involved in
campus life. For more details about organizations,
contact the Student Involvement Office on the
second floor of the Baugh Center, call 281-649-
3073
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Involvement, and the Director of Student Life, and must have an on-campus advisor
(faculty or staff). Financial responsibility falls under each student-
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6. Petitioning organization representative(s) present a 2-3-minute presentation to SGA.
a. No more than 2-3 representatives needed to present.

7. SGA will vote on organization approval and send recommendation to Student
Involvement to be approved by the Director of Student Life.

8. Recommendations will be sent to the Director of Student Life for final approvals. All
academic organizationds recommendations will be sent to the School/College
Department Chair and Dean.

9. Student Involvement will send approval notification once the process is complete.

B. Additional Requirements
1. Membership is limited to current HCU students, or combination of students, faculty,
and/or staff.
2. HC
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of the academic semester (fall). If new officers are elected by the organization during
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1. The semester GPA must meet or exceed a 2.5 at the end of the probationary semester;
2. The organization must develop and implement a chapter Academic Enhancement
Plan (AEP) in conjunction with the Tutoring Center,
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10.

11.

12.

13.

is responsible for security for the event, including issues related to tickets, parking, etc.
The number of police needed will be based on the size of the facility and the number of
people expected. The guideline to be used will be one officer for every 100 people or
potential audience members.
No alcohol is allowed on the HCU campus or at HCU events held on campus or off
campus. Student Organizations are not allowed to have or consume alcohol at any event
on or off campus; this includes their guests as well.
All participants will conduct themselves in a manner consistent with the Christian and
educational mission and purpose of the University. Examples include but are not limited
to:

o Attire must be modest and not sensual in any way.

« All dancing (individual, couples, group/line, etc.) shall be in good taste and

should not be sexually suggestive, profane, or in any other way inappropriate.
« Language must be appropriate. No foul language or profanity will be acceptable at
events.

The student leaders of the organization must be present for the duration of the event. In
some cases, the organization's faculty/staff advisor may also be required to attend the
event (to be determined in meeting for events described in No. 1 of this policy).
The sponsoring student organization will be held responsible for the conduct of all
attendees.
Members of the organization will be responsible for cleaning the facility at the close of
the event. Any additional cleaning, above normal cleaning schedule, must be arranged
with the Aramark Custodial staff and there may be an additional charge to the student
organization responsible for the event.
Failure of the organization to comply with pertinent University requirements, rules, and
regulations, including those involving security and financial obligations related to the
event, may result in the forfeiture of the privilege of scheduling events on campus.
Students and/or their guests will be asked to leave for non-compliance of HCU policies
and standards. Students' actions may also be addressed via the University disciplinary
process.
HCU Police has authority for enforcing HCU policies, local, state and national law as
appropriate. Violators and uncooperative attendees are subject to removal from campus
or arrest and criminal charges being preferred.

Space and Event Requests:

1.

2.

Space requests include all outdoor activities, as well as tables/space in any campus
building.

The Office of University Events and Conferences is located in the Morris Cultural Arts
Center.
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3. Requests must be made at least two
weeks in advance to ensure adequate
time for the approval process and to
give facilities and catering adequate
time to service your event.

Page | 34


https://hbuedu.sharepoint.com/studentlife/Student%20Handbook/my.hbu.edu
mailto:bgilbert@hbu.edu

2023-2024 Student Handbook

Page | 35


https://hbu.edu/Students-Alumni/Student-Information/Student-Organizations/Greek.aspx

2023-2024 Student Handbook

and current degree completion. Each of these organizations have a connection, not only with
Student Life/Student Involvement, but also with specific colleges and/or schools.
See hc.edu/studentorgs for the updated listing.

Guidelines and Policies for Posters and Publicity

Poster/Flyer Posting
1. All brochures, flyers and posters must be fiStudent Life Approvedo through Student
Involvement, located on the second floor of the Baugh Center.
2. Flyers must be posted in appropriate spaces only. Do not
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communit
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Residence Life

Living on campus is a significant part of the overall college experience and educational process.
Living-learning environments provide opportunities to grow spiritually, develop interpersonal
skills, increase understanding of diverse cultures, and learn self-discipline in organizing time for
study, work, and social activities. Residential students learn independent responsibility while
living among friends and peers.

All students that live in on campus housing are considered residential on campus students. All
tuition and fees will be charged at the residential on campus rates.

Department Offices and Staff

The Residence Life staff is committed to providing an atmosphere of learning and growth that
will facilitate a holistic experience in the context of the university community. Residence Life
professional staff, Resident Directors (RD) and Resident Assistants (RA) work together in
developing a community conducive to student growth -- spiritually, academically,

physically, and socially.

Residence Life Front Desks

Each Residence College has a front
desk in the lobby to serve the residents.
On-call phone numbers are also posted
in the lobby of each living area for
after-hours needs and emergencies.

Residence Life Office Hours
@ Regular office hours are Monday

'~ through Friday, 8:00 a.m. to 5:00 p.m.
Office hours may vary during the
course of the year due to holidays or
variations in the University calendar.
When the office is not open, students may call the Resident Assistant's on-call cell phone for
after-hours help and HCU Police for emergencies.

Residence College Holidays and Semester Breaks

The Residence College will close at 5:00 p.m. the last day of classes for vacations, semester
breaks, and the last day of final examinations at the end of each term. Residence Colleges will
open at 1:00 p.m. the day before classes begin each term and following all vacation periods. If a
resident needs housing between semesters or during breaks, they must submit an appeal in
writing, at least two weeks in advance, to the Residence Life Office, stating the exact dates they
want to stay and why. Break appeals will be granted only in special circumstances as determined
by HCU Residence Life. Break appeals must be approved or the resident will be required to
move out during the break. HCU assumes no responsibility for housing and meals for students
when the Residence Colleges are closed.
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Living on Campus
Due to University's commitment to the residential experience, students are required to live on
campus unless one or more of the following exceptions apply:

e 21 years of age or older

e Completed 64 credits prior to the beginning of Fall Semester

e Married or in need of family housing

e Graduate student

e Part-time student

e Living at home with parents/guardians in the Houston area (Less than 50 miles away from
campus)

Any student who does not meet these criteria and desires to live off campus must appeal to do
s0. The off-campus petition form is available on HuskyNet under the personal information tab.
Questions may be directed to the HCU Residence Life Office or e-mail reslife@hbu.edu.

Students live in the following living areas:

Freshman Village (FV) Phillips Men and Womends Residence Colleges, Mest
Hodo Residence College (HRC) T Sophomores, Juniors, and Seniors

Husky Village Apartments (HV) T students with 65 or greater credit hours

Housing Accommodations

Students requiring accommodations related to Residence Life should contact the Office of
Testing and Accommodations at 504@hbu.edu to arrange accommodations for Residence Life.
Visit the accommodations webpage, https://hc.edu/academics/academic-resources/academic-
accommodation/campus-living-accommodations/, for more details.

Personal Property Insurance

The Universityds insurance does not provide coverage for your personal property. You are
responsible and liable for obtaining your own insurance coverage for losses due to fire, smoke,
water damage, and/or theft. Residence Life highly encourages that students purchase renterfs
insurance for themselves.

R0O.000BDa3C20ce for themselves.
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Appliances and Furniture
Residential spaces are equipped with a standard set of furniture. Furniture, fixtures, and

appliances are listed on room inventories and are expected to remain in the room, house, or
apartment.

Emergencies

All emergencies should be reported immediately to the University Police. Please call the
University Police at 281-649-
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guidelines must be adhered to for continued residential status. Failure to comply to these
guidelines may result in further disciplinary action and/or loss of residential privileges.

Chronic Misbehavior

A student establishes an unacceptable pattern of misconduct when he or she is frequently in
trouble, though individual offenses might be minor. A pattern of recalcitrance, irresponsible
conduct, or manifest immaturity may be interpreted as a significant disciplinary problem.

Failure to Comply
Students must comply with all written and verbal requests and instructions from University officials.
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Noise Policy
Residents and their guests must respect the rights of others at all times by behaving in a manner
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Windows
Students are prohibited from entering or exiting rooms or buildings through the windows.
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Visitation of the same sex may take place in the Residence Colleges anytime they are open. The
visitor must show his/her HCU ID or sign in with a resident and present an off-campus ID.
Same-sex guests who stay after 12:00 a.m. will be considered overnight guests and must be
registered with the Residence Life Office. No same sex significant others are permitted to stay
overnight.

No visitation during breaks During the University breaks, there will be no one allowed into the
building except with advance permission of the Resident Life staff.

Residential Facility Policies
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Common Area Damage

Page | 52



2023-2024 Student Handbook

Learning Labs

Both Hodo Residence College and Husky Village have a designated Learning Lab. Each lab is
outfitted with new technology, ample study space, and resources to study in groups or alone.
Please contact your RA for further information.

Pets
For health and sanitation reasons, students may not keep any pets. Mammals, reptiles, insects,
and fish of any kind are prohibited.

Service or Comfort Animals

Appropriate permissions to have service or comfort animals on campus, in classrooms, housing
or other campus facilities must be processed through the Office of Testing and Accommodations.
View procedures and policies regarding requesting accommodations at www.hc.edu/504.

Residence College Courtyards
The courtyards are for community use. Please do not leave personal property in the courtyard
area or common walkways.

Room Furniture

University furniture in a given room must remain in that room. Residents are responsible for all
University property assigned to their rooms and will be billed at the end of the
semester/academic year for missing or disassembled items.

Street Signs
Traffic control and roadway signs (stop, yield, street, interstate, etc.) are not allowed in campus
housing.

Thermostats

Each room/suite/apartment has a thermostat that controls the inside air temperature. The
thermostat setting must be maintained at a reasonable temperature. Residents should not set the
thermostat below 68 degrees for cooling or above 82 degrees for heating. Moderate temperature
settings help to ensure constant function and help to save energy.

Trash B —Frarange

All trash must be deposited by residents in
provided trash barrels and dumpsters. Failure to
deposit trash in the appropriate place may result
in fines and/or other disciplinary actions.

Complaints and Concerns

Issues and concerns regarding student housing
and residency should first be directed to your
resident assistant. This will expedite the repair or
resolution of your concerns. If this is not
possible, or if the concerns or complaints cannot
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be successfully resolved by your resident assistant, then the student should contact the Office of
Residence Life at reslife@hbu.edu.

Residential Facility Services

Laundry

A laundry room with washing machines and dryers is provided for the use of the residents in
each residential area. Laundry facilities are for use by registered students who live in an HCU
residence college. Any individual found using the laundry machines who is not a resident will be
subject to disciplinary action.

Lockouts

If a resident becomes locked out of his or her room or apartment, he or she may get help from their
building's office for assistance (during office hours). After hours, students may call the Resident
Assistant on-call cell phone for assistance. A Student first lock-
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Testing and Accommodations

Accommodation Services for Students with Disabilities

Houston Christian University is pleased to offer services to students through the Testing and
Accommodations Department. HCU seeks to provide reasonable accommodations to students
who meet qualifications according to federal standards: https://hc.edu/academics/academic-
resources/academic-accommodation/.

Houston Christian University complies with the Americans with Disabilities Act and Section 504
of the Rehabilitation Act of 1973 regarding students with disabilities. In order to request and
establish academic accommodations, the student is to contact the Director of Testing and
Accommodations via email at akazan@hc.edu
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Testing Services

Testing Services seeks to provide a secure, professional, supervised testing environment to meet
individual, University, and community assessment needs. Institutional testing is currently offered
for the following exams:

e Academic Testing for HCU courses (for accommodated students only and must be
requested by the professor of the course)

e ACT Residual

e ALEKS Math Placement Tests

e CLEP

e Accuplacer

e HESI A2 and HESI A2 with Critical Thinking

e ATITEAS
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Counseling Services

The Gideon Counseling Center at HCU provides counseling that is Christ-
centered, biblically rooted, scientifically informed, and clinically wise. Students
from all faiths/spiritual backgrounds are welcome. Visit our website for more
information: www.hc.edu/gideoncounseling. Counseling services are available
to currently enrolled HCU students in the state of Texas. We do not provide
services to incoming freshmen or transfer students prior the beginning of their
classes. Individual counseling is available Monday-Friday by appointment
during fall, spring and summer semesters:

e Summer 2023 T May 15 to August 4, 2023 (in-person or online) for
students enrolled in summer or fall

e Fall 2023 T August 28 to December 15, 2023 (in-person or online)

e Spring 2024 T January 8 to May 3, 2024 (in-person or online)

Individual Counseling Services
e Therapists see students by appointment between 9 am and 6 pm.

e Counseling services are provided by graduate student interns under the supervision of the
director and licensed therapists.

e The average number of sessions that students attend is eight (8), but the number of
sessions offered is based on clinical necessity.

e Community referrals will be provided as needed.

Fees
e The fee for individual counseling services is $10.00 per session.
e Payment is due at the beginning of each session.
e |If an appointment is missed, a no-show/late cancellation fee of $10.00 may be charged.
e Financial assistance is available to students who meet eligibil
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Spiritual Life and Discipleship

Department of Spiritual Life

The Department of Spiritual Life facilitates opportunities that allow students, faculty, and staff in
our campus community to encounter God in worship, in his Word, and in community with others
who are seeking to follow Christ. Spiritual Life gives leadership to our weekly Convocation
services, striving to make them God-centered, biblically saturated, spiritual formative, and
missionally engaged. We connect students to one-on-one opportunities for spiritual
mentorship/discipleship and also offer various small group Bible studies and discussion groups
that help one another grow in our relationships with God wherever we are. HCU Spiritual Life
partners closely with local churches and campus ministries to provide students with chances for
connection, small groups, retreats, and opportunities for mission engagement in Houston, across
the state, and around the world. You can find the Spiritual Life Team on the second floor of the
M. D. Anderson Student Center.

Assistant Provost and Dean of Spiritual Life: Scott Bertrand
Director of Kaleo Discipleship: Colette Cross

Campus Minister: Saleim Kahleh

Baptist Student Ministries Director: Nathan Mahand

The Spiritual Life office seeks to foster Christian community life and worship by creating
experiences for students, faculty, and staff in spiritual formation that will support the integration
of faith and learning.

Spiritual Life Department includes the Community Life and Worship Program, Baptist Student

Ministries, Kaleo Discipleship, and our Parachurch Ministry partners. Contact our staff at
spirituallife@hbu.edu or visit the
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The Community Life and Worship website provides details about the CLW program. Details
about current CLW events can also be found in the student newsletter which is distributed to
students through their HCU email. Questions about the CLW graduation requirement or the
Spiritual Life Program may be directed to the Spiritual Life Department.

Transfer Students will receive a transfer credit of 3/4 credit for every transfer hour, up to a
maximum of 60 CLW credits. For example, a student with 40 transfer hours will receive 30
CLW credits towards the requirement of 80 CLW credits.

Community Life and Worship Credit Events
The CLW
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Office of Financial Aid will allow aid to show on a studentds account, but if a student does not
meet the conditions to keep any of the awards, the funds will not be released to the studentds
account and aid will not disburse. The Office of Financial Aid has the right to reduce or cancel
any aid that students are not entitled to receive.

Students must notify the Office of Financial Aid any time there are changes of room and board,
tuition, reduc
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Check payments must include the student ID number written on them and can also be mailed to
the following address:

Houston Christian University
P.O. Box 4897

Dept. 502

Houston, TX 77210

Online payments can be in the form of credit card, ACH, and wire transfers. Payments can be
made online 24/7 as follows:

Log in to my.hbu.edu

Select the HuskyNet icon

Select fiPayment Portalo below the student profile or under the fiadditional Linkso
Click on fiContinueo (will be redirected to TouchNet)

Financial Settlement Payment Policy

Payment is due one week before the start of your first class each semester. All students must
either be paid in full or enrolled in a payment plan 